SOUTHWESTERN UNIVERSITY
GIFT ACCEPTANCE POLICIES

PLEASE NOTE

Southwestern University strongly encourages you to consult with your own financial and legal

advisors regarding the use of these charitable gift vehicles. Southwestern’s development staff
is ready and willing to provide you and your advisors with the information necessary for you to
make sound decisions regarding your philanthropic goals.

For more information about Southwestern University and its giving programs, you may contact
us by calling toll free at 1-800-960-6363.
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10.

11.

12.

Donor Bill of Rights

Donors can expect that gifts will be proposed and consummated in the spirit of
philanthropy. The gift intent of each donor will be the primary guide for all
recommendations.

Donors have the right to receive, upon request, reliable financial information from
Southwestern University.

Donors will be informed of all fees being paid to third party sources involved in either
soliciting or implementing a specific proposed gift.

Donors are encouraged to seek independent advice and counsel when making property
or split interest gifts.

Donors can expect to receive all gift options available, not one-sided recommendations.
Donors have the right to choose the beneficiaries and purposes for each gift. However,
Southwestern University retains the right to choose individual beneficiaries of the donor’s

largesse, e.g., selection of scholarship recipients, endowed faculty appointments, etc.

Donors have the right to be informed of the portion of their gift being used to carry out
Southwestern University’s exempt purposes.

Donors have the right to expect that gift proposals should work in the manner proposed.

Donors have the right of disclosure concerning any known conflicts of interest
surrounding gift proposals.

Donors have the right to know that all major gift proposals will take into account the
impact that such a gift may have on their stated personal financial and estate planning
goals.

Donors have the right to expect that tax information provided is reasonable and reliable.
Donors should expect that their gift will have follow-up consistent with that proposed or

agreed upon by Southwestern University. Such follow-up will include proper financial
accounting when appropriate.
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Gift Acceptance Guidelines

The following guidelines are to be used by the Board of Trustees to evaluate prospective gifts.
In its discretion, the Board may depart from one or more of these policies based on the
circumstances of a particular gift, and the Board retains its right to refuse any gift.

1.

2.

10.

11

12.

Gifts will not be accepted where there is no charitable intent on the part of the donor.

Unless otherwise negotiated, gifts of property will be converted into cash at the earliest
opportunity keeping in mind current market conditions and the use of the property in the
accomplishment of the mission of Southwestern University.

Southwestern University will not, in most cases, assume any indebtedness in connection
with a gift. Exceptions to the contrary must be approved by the Board of Trustees.

If property is encumbered by indebtedness, the donor will, in most cases, be requested
to provide for the payment of carrying costs until the property is liquidated.

Gifts will not be accepted where Southwestern University would be exposed to material
or personal liabilities as owners of the property.

Southwestern University will not enter into Limited Partnership agreements.

Contributions should support and enhance the mission and purpose of Southwestern
University. Contributions which subject the University to burdensome or unusual
restrictions will not be accepted.

Gifts will not be accepted under circumstances where, in the opinion of its tax advisers,
Southwestern University would become subject to the tax on unrelated business income
or unrelated debt-financed income.

Donors of property gifts of over $5,000 (except for gifts of publicly traded stock) must
obtain an appraisal by an independent, third party, licensed appraiser in accordance with
current tax law requirements.

Associated expenses with the conveyance of a gift made to Southwestern University are
to be borne by the donor.

All gifts of life insurance must comply with applicable Southwestern University
Guidelines for Gifts of Insurance.

Southwestern University will assume that donors rely on their own personal advisers for
tax, legal, financial, and other advice concerning their gifts. A letter of understanding
from a donor for a property gift, along with proof of outside advice from counsel, may be
required before such a gift will be accepted.
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Gifts of Cash

The simplest way to make a gift to Southwestern is to write a check made payable to
“Southwestern University.”

Your contribution may be designated for a specific program or it may be undesignated, available
for meeting the University’s highest priorities. If you wish your gift to be used in a certain way,
be sure to indicate your preference both on the check and in a cover letter.

Gifts of cash may be deducted up to 50 percent of your adjusted gross income in a given year.

If gifts exceed this amount, you may carry forward the excess deduction on your income tax
returns for up to five additional years.

Gifts of Securities

Giving stocks and bonds that have increased in value (and that you have owned for more
than one year) provides even greater tax benefits than giving cash.

Not only is the market value of the securities deductible (subject to applicable limitations), but
you also avoid paying the capital gains tax on the appreciation.

The value of a securities gift is the median of the high and low market price of the stock or bond
on the date of your gift. You are entitled to deduct the gift value of securities for up to 30
percent of your adjusted gross income. (The maximum allowable deduction for all charitable
contributions in any given year is limited to 50 percent of an individual's adjusted gross income.)
Any excess can be carried over for an additional five years.

If your stock is held in custody with a brokerage firm or bank trust department, you can make a
direct transfer of the securities from the custodian firm or bank to Southwestern’s account at
Regions Bank/Trust Group.

Securities transfer instructions are provided below to assist you in the process.
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SECURITIES HELD IN CUSTODY with BROKERAGE FIRM OR BANK
TRANSFER INSTRUCTIONS

If your stock is held in custody with a brokerage firm or bank trust department, you can make a
direct transfer of the securities from the custodian firm or bank to Southwestern’s account at
Regions Bank/Trust Group. You should instruct the holding institution to make a direct transfer,
known as a “DTC” with the following instructions.

Please deliver/transfer shares of (name and
symbol) from my account with (brokerage firm),
account number to:

 DTC #971

* Agent Bank #17695

* For further credit to: Southwestern University Acct # 7050000767

Attn: Dawn Blaeuer, Senior Vice President, Regions Bank, (501) 371-6710

Please notify Southwestern University’s Development Office at 1-800-960-6363, extension 1482,
of the transfer of stock, name of stock and number of shares transferred and indicate how your
gift is to be used (example: scholarships, buildings, or as an annual gift). This will enable the
University to acknowledge a gift promptly and respect any restrictions or preferences you may
have for the use of the gift.

Signature:

Date:

The value of a securities gift is the median of the high and low market price of the stock
or bond on the date of your gift. You are entitled to deduct the gift value of securities for
up to 30 percent of your adjusted gross income. (The maximum allowable deduction for
all charitable contributions in any given year is limited to 50 percent of an individual’s
adjusted gross income.) Any excess can be carried over for an additional five years.
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Gifts of Real Estate

A gift of real estate to Southwestern University provides a charitable deduction for the
full fair market value of the gift — up to 30 percent of your adjusted gross income if you
have held it for more than six months — with the usual five-year carryover.

As with other appreciated property, transferring the asset to the University avoids any capital
gains tax in most cases. You will need to have your gift of real estate appraised by an
independent appraiser to determine the value of your deduction. Also, be sure to consult with
Southwestern to make sure your real estate is appropriate for the University’s use. Gifts of real
estate usually have a minimum equity of $25,000.

Preface: Pursuant to a resolution adopted by the Southwestern University Board of Trustees
on April 28, 1995, University staff and the Fiscal Affairs Committee were granted the authority to
develop and recommend to the Board of Trustees policies and procedures to govern the
acceptance of gifts of real estate by the University. This policy statement has been developed
in consonance with that resolution.

Introduction: It is the policy of Southwestern University to exercise business prudence and
fiduciary responsibility when considering the acceptance of gifts of real estate. Therefore, the
University sets forth the following procedures to govern the process by which the University
determines to accept or decline offers of gifts of real estate.

Procedures: The University shall follow the below-listed procedures in determining whether or
not to accept offers of gifts of real estate. University staff shall coordinate its review efforts with
Bank One — Fort Worth, the University property management consultant, and shall seek input
from the consultant in determining the acceptability of real estate gift offers. When considering
the acceptance of real estate gift offers, University staff shall:

1) identify the donor while maintaining appropriate levels of confidentiality;

2) determine the legal and geographic description of the property, and the location of the
property;

3) ascertain an estimated value of the property from the potential donor and the basis

(comparables, appraisals) on which that estimated value is determined;

4) determine whether the proposed gift is a one-time gift or if it is part of a longer term gift
program;

5) determine the terms and conditions of any gift program pursuant to Item #4 above;

6) inform the potential donor, in writing, of University policy and procedures governing the

acceptance of offers of gifts of real estate;
7) refer all of the information generated from the above actions to the University property

management consultant for review and comment, as defined in items 9 through 13
below;
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8) in cases of acceptance of the gift offer (see Gift Acceptance below), obtain a title policy
or other bona fide verification of title, including information on liens or encumbrances, at
the time of closing.

(Gifts of Real Estate continued)

Upon receipt of the above-stated information from the University, the property management
consultant shall perform the following duties:

9) physically inspect the real estate in question and complete, as a record of the inspection,
an environmental inspection form;

10) identify, as part of the physical inspection, any environmental concerns which may be
readily apparent;

11) recommend to the University and to the potential donor on the advisability of an
environmental survey (see Special Conditions — Environmental Surveys below) at the
prospective donor’s expense;

12) perform an independent assessment of the current and projected market value of the
real estate in question, including an assessment of any potential income streams; and

13) conduct sufficient study of the property to permit the consultant to report its findings to
University staff and the Fiscal Affairs Committee, and to recommend acceptance or
declination of the gift.

Gift Acceptance: Should the property management consultant, upon inspection of the real
estate, determine that an environmental survey is not warranted prior to consideration of gift
acceptance, the property management consultant shall report such to the University, and shall
recommend gift acceptance or declination. If the consultant recommends acceptance, the
President, or his designee, may accept the gift on behalf of the University, subject to the terms
and conditions of this document, or may refer the matter to the Fiscal Affairs Committee for
review and action. If the property management consultant recommends declination of the gift,
the President, or his designee, may decline the gift on behalf of the University, or may refer the
matter to the Fiscal Affairs Committee for review and action.

Special Conditions-Environmental Surveys: Should the property management consultant,
upon inspection of the real estate, determine that an environmental survey is warranted prior to
consideration of gift acceptance, the property management consultant shall recommend
completion of the survey. The cost of the survey shall be born by the prospective donor. The
property management consultant shall review the results of the survey, and shall recommend
acceptance or declination of the gift to the University staff. University staff shall refer the matter,
along with the consultant’s recommendation, to the Fiscal Affairs Committee for review and
action.
Policy Review and Revision: This policy is subject to review by the Fiscal Affairs Committee
or the Board of Trustees at any time and without prior notice. Recommended changes are
subject to review and approval by the Board of Trustees.

(Approved by the Fiscal Affairs Committee, January 31, 1996)
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Gifts of Personal Property

Donations of artwork, books, equipment, collections, antiques, and other personal
property are sometimes appropriate gifts to Southwestern.

Before making a gift of tangible personal property, please consult with the University to confirm
that your gift can be used according to your wishes while also supporting the mission of the
University.

Gifts of tangible personal property entitle you to a deduction of the property’s full fair market
value — up to 30 percent of your adjusted gross income — as long as the property is determined
by Southwestern to be related to the University’s educational purpose and you have held it for
more than a year. If your gift is likely to be valued at more than $5,000, you must have it
appraised by an independent, licensed appraiser within 60 days prior to the gift’s transfer to
determine the value of your deduction. The University will consider gifts with a minimum
$25,000 appraisal.

This policy is established to govern the acceptance and disposition of all gifts of tangible
personal property, including but not limited to works of art, manuscripts, antiques, rare books,
livestock, mortgages, copyrights and literary works made to Southwestern University. All gifts
that fall under this policy must be approved in advance of acceptance of such gifts by the
Committee for Gift Acquisitions (CGA). It is the responsibility of any development officer,
departmental or other University official (principally the Library, School of Fine Arts or University
Relations and Development Office) presented with a gift or working with an estate to bring all
gifts subject to this policy before the CGA prior to accepting such gifts.

The CGA consists of the Vice President for Fiscal Affairs and representatives from Development
including the Associate Vice President and Director of Planned Giving. Where gifts in the fine
arts are concerned the committee will include the Dean of the School of Fine Arts and
appropriate fine arts faculty.

CRITERIA FOR ACCEPTANCE
The CGA will consider accepting gifts of tangible personal property after a thorough review that
indicates the property is:

1) readily marketable; or

2) needed by the University for use in a manner which is related to one of the purposes for
which tax exempt status of the University was granted; that is, for education or research.
Contributions should support and enhance the mission and purpose of Southwestern
University.

APPROVAL/ACCEPTANCE PROCESS

1) The development officer will prepare a written summary of the gift proposal and submit
the summary to the CGA through the Director of Planned Giving. At a minimum, the
summary shall include the following information:
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(a) description of asset; -if art, title of the work, medium, dimensions, condition, and any
special requirements or problems in connection with the gift.

(b) the purpose of the gift (e.g. for teaching purposes, for campus display);

(c) an estimate or appraisal of the qift’s fair market value and marketability;

(d) any potential University use and, if so, written review by the department to benefit
from the asset;

(e) any special arrangements requested by the donor concerning disposition (e.g. price
considerations, time duration prior to disposition, potential buyers, etc.)

The CGA will review the material presented by the development officer and make a
determination as of whether to accept or reject the proposed gift (or, if necessary, to
postpone a decision pending the receipt of additional information). The final determination
of the CGA shall be communicated to the development officer by the Director of Planned
Giving, and the development officer shall communicate the University’s decision to the
donor in writing.

If a proposed gift of tangible personal property is approved by the CGA, the Development
Office or the President’s Office will acknowledge receipt of the gift on behalf of the
University. The University will not appraise or assign a value to the gift. Donors of property
gifts over $5,000 must obtain an appraisal by an independent third party appraiser in
accordance with current tax law requirements. Tax forms 8283 and 8282 must be
completed for the IRS.

Note: All gifts of tangible personal property must be able to be liquidated in order to be
accepted by Southwestern University. No tangible property shall be accepted that obligates
the University to ownership of it in perpetuity without prior approval from the CGA. No
perishable property or property which will require special facilities or security to properly
safeguard said property will be accepted without prior approval of the CGA.

Other property of any description, including mortgages, notes, copyrights, royalties, easements,
trademarks, and patents may be accepted only by prior approval of the CGA.

Southwestern University and Art Department Faculty are not responsible for any appraisal.

(Approved by the Institutional Advancement Committee of the Board of Trustees, February 26, 2001)
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Deed of Gift

Please sign and date this deed of gift and return to:
Office of the Associate Vice President for Development
Southwestern University

P.O.Box 770

Georgetown Texas 78627

(Name(s)) , herein called the Donor(s),
residing at (Address)
hereby irrevocably and unconditionally give(s) and assign(s) to Southwestern University at
Georgetown, Texas absolute and unconditional ownership of the following artistic property,
together with all copyright and full discretion as to use and disposition.

Any proceeds arising from its sale, or collected as insurance for its damage or destruction, shall
be applied to the purchase of other works or art-associated works decided by the University.

Description
1.
2.
3
To the best of my (our) belief, the subject of this gift is free and clear of all encumbrances and

restrictions.

If the gift is exhibited, lent or published, it is to be identified as a Gift from:

| (we) specifically grant, transfer and deliver to Southwestern University in this transaction the
above named work(s) which | (we) own.

Signature of Donor Date

Signature of Donor Date

ACCEPTED by the authority of the President of Southwestern University this day
of , 20

Jake B. Schrum
President, Southwestern University

You may give personal property to Southwestern which does not relate to the University’s
mission. However, your deduction in this case equals your cost basis in the property or its fair
market value, whichever is less, up to 50 percent of your adjusted gross income, with a five-year
carryover period. If the personal property is sold by Southwestern within two years of the date
of the gift, the charitable deduction is limited to the sale amount.



Southwestern University
A. Frank Smith, Jr. Library Center Gift Acceptance Policy

Southwestern University gratefully accepts gift books and other materials. We must, however,
accept these gifts conditionally, as follows:

1. Gift books will be evaluated after their acceptance to determine their appropriateness for our
collection. Any which are deemed inappropriate for this particular library (duplicate, dated
subject matter, etc.) may, at our discretion, be passed on to a more suitable location or sold
in the library’s ongoing book sale.

2. Books added to our collection will become subiject to library policies and regulations, and will
be integrated with existing holdings, normally according to subject matter.

3. If you need a statement of value of your gift for tax purposes, please obtain this before your
gift is received by the University. As an interested party, Southwestern cannot provide an
appraisal for you. We will be glad to provide the names of professional appraisers and/or
used-book dealers who can assign a dollar value to your gift.

When we add gift books to our collection a gift plate will be placed in each book giving the name
of the donor, and when requested, the name of the person(s) in whose honor or memory the gift
is made.

The book plate should read as follows:

The University has in the past received a substantial portion of its annual acquisitions from
donors. This has enabled us to have a number of titles which we would otherwise not own.
Many of our gift books are out of print, and thus, unavailable through normal purchase
procedures. We owe a tremendous debt of gratitude to all who have helped us to build our
library collection to its current depth and value. Our donors’ expressions of support to
Southwestern University through their generosity are deeply appreciated.

| agree to this statement of policy.

Donor Date
(Please Print)

Address

Signature
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Bequests

Naming Southwestern University as a beneficiary in your estate plan is a simple and
lasting way to acknowledge the University’s role in your life.

A bequest to Southwestern can be included in the body of your will or in an addition to it (a
codicil). To name Southwestern as a beneficiary, please use this language: “Southwestern
University at Georgetown, Texas.” You may designate your bequest for a specific purpose.
Testamentary gifts to Southwestern are typically deductible for estate tax purposes and may be
made in the following ways:

1) Residuary Bequest — You may state that all or a portion of your estate be given to
Southwestern after specific amounts are distributed to other beneficiaries.

2) Specific Bequest — You may stipulate that a certain percentage of your estate, or a
certain dollar amount, or particular securities or other assets be given to Southwestern.

3) Testamentary Charitable Trust — You may establish a unitrust or annuity trust for specific

beneficiaries through your will. The trust principal is transferred to Southwestern only
after the death of the last trust beneficiary.

Sample Bequest Language

The provisions in your will for making a gift to Southwestern will depend upon the type of gift
and your own circumstances. The following are types of sample language that you and your
attorney might find helpful when making a provision for Southwestern.

¢ The Unrestricted Gift

| give to Southwestern University at Georgetown, Texas, the sum of $ (or
percent of my estate; or the property described herein) for its general purposes.

¢ Restricted Gift

| give to Southwestern University at Georgetown, Texas, the sum of $ (or
percent of my estate; or the property described herein) for the use and benefit of its Fine
Arts School.

OR

| give to Southwestern University at Georgetown, Texas, the sum of $ (or

percent of my estate; or the property described herein) to be used to endow the John and
Mary Smith Endowed Scholarship Fund. Income from said fund, as determined by applicable
University policy, shall provide scholarships. Preference for use of the annual withdrawals shall
be to provide scholarships for students majoring in . (Other examples
include criteria of need, merit, or geography.)
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* Residuary

All the rest, residue, and remainder of my estate, both real and personal, | give to
Southwestern University at Georgetown, Texas, for its general purposes (or describe the
specific purpose, if desired).

* Contingency Gift

| devise and bequeath the residue of the property owned by me at my death, real and
personal, and wherever situate, to my husband (or wife), , if he (or she)
survives me. If my husband (or wife) does not survive me, | devise and bequeath my
residuary estate to Southwestern University at Georgetown, Texas, for its general purposes
(or describe the specific purpose, if desired).

Sample Endowed Scholarship — Memorandum of Understanding

(Name of Scholarship)
ENDOWED SCHOLARSHIP FUND
Memorandum of Understanding

This endowment fund is established by

(Donor Name)

The endowment is named and shall be known in perpetuity as the
Endowed Scholarship. This Endowment is permanent, and therefore, only the annual
withdrawals are available to support the purposes described herein. Annual withdrawals from
the endowment shall be calculated by applying the spending formula determined by the Board
of Trustees, as revised from time to time.

Scholarships shall be awarded to students who meet Southwestern University’s requirement for
financial aid and shall be administered by the Office of Financial Aid.

Preference for use of the annual withdrawals shall be to provide scholarships for students
majoring in . (Other examples include criteria of need, merit, or

geography.)

If at some future time when the endowment cannot be strictly used as set forth above, it is
understood that the officers of the University may direct that only the annual withdrawals from
the fund be used first for scholarship related matters and only after that for any other priorities
which might benefit Southwestern University.

The Fund shall become active when gift(s) to the fund attain the level of $25,000 or more.

Jake B. Schrum {Name of Donor (s)}
President

Development Officer {Name of Donor (s)}
Date Date
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Gifts of Life Insurance

Naming Southwestern as owner and beneficiary of a paid-up life insurance policy entitles
you to a deduction equal to your cost basis in the policy, or its replacement cost,
whichever is less.

A similar gift with a policy that is not fully paid-up provides you with a tax deduction
approximately equal to the policy’s cash surrender value. Life insurance policies which are at
least 50 percent paid up with surrender values of at least $2,000 make the most appropriate
gifts.

Guidelines for Gifts of Life Insurance (Recommendations)

Existing Insurance Policies:
1) Transfer of an existing policy should be absolute, with full ownership vested in
Southwestern University.

2) Southwestern University reserves the right to surrender the policy if it so desires.
3) The policy should have a net cash value with no outstanding loans.
4) Southwestern University should be provided with a summary of the policy, including the

donor’s cost basis and current cash surrender value.

5) When applicable, the donor should agree to contribute, on an annual basis, the amount
necessary to maintain the policy in force.

New Insurance Policies:
1) All gifts of new insurance must be with an insurance company rated A or better, with the
A.M. Best Company.

2) Southwestern University requests that all proposals for gifts of insurance be submitted to
Southwestern University prior to making application for the policy.

3) Normally, Southwestern University will not accept any gift of a life insurance policy with a
premium payment period of over 10 years.

4) Annual donors to Southwestern University will be requested to continue their annual
support in either cash or marketable property in addition to a gift of life insurance.

5) Southwestern University will not accept any insurance policy where the intent of the
donor is for Southwestern University to pay future premium payments through policy
loans.

6) Southwestern University should be provided with a letter of understanding concerning

any policy for which premiums are calculated on the basis of variable interest and
mortality assumptions.

Gift Acceptance Guidelines 14



Gifts with Life Income

Gifts that return income to the donor are excellent vehicles for retirement and overall
financial planning.

These gifts allow you to make a significant contribution to the University and receive a number
of benefits:

* income payments for your life and/or the life of your spouse or another beneficiary you
designate;

probable elimination of capital gains tax on appreciated property;

a potential increase in income;

potential investment diversification;

professional investment management;

the probable reduction of estate taxes and probate costs;

the satisfaction of directing the purpose of your gift; and,

the fulfillment of supporting SU during your lifetime.

Gift Annuities — The gift annuity, which offers fixed payments for life, is the simplest of life
income plans. It is a contract between you and Southwestern University, where you agree to
donate a gift in return for a fixed payment for life. Part of the distribution you receive is tax free,
part is ordinary income, and — if the annuity is funded with appreciated securities — part is
treated as capital gains income.

Your income tax deduction is based on the amount of your gift, the ages of the beneficiaries and
the income received. You may increase your after-tax income, particularly if appreciated stocks
are used to fund the gift annuity. Generally, SU enters into gift annuity contracts with a
minimum value of $10,000 and annuity rates, which will provide a remainder gift of at least 50
percent of the value at the end of the contract. Southwestern University follows the gift annuity
rates suggested by the American Council on Gift Annuities. Since additions cannot be made to
a gift annuity, you may establish more than one.

Charitable Remainder Unitrusts — You may establish a unitrust, which is invested separately
from the University’s assets and provides income that may vary from year to year. One of the
best features of a unitrust is its potential to counter the effects of inflation. The unitrust is valued
the first business day of every year, and a percentage of the trust is distributed regularly to you
or another beneficiary. Unitrusts may be established for $100,000, and additional contributions
can be made to a unitrust, usually with a minimum of $10,000.

Your income tax deduction is based on the amount of the gift, the ages of the beneficiaries, and
the percentage of the trust assets received as income.

Generally, Southwestern prefers not to act as trustee. We can, however, suggest financial
institutions that can serve as trustee.

Charitable Remainder Annuity Trusts — You may establish an annuity trust which is also
invested separately from the University’s assets and provides a fixed income to you for your
lifetime, the lifetime of the trust’'s beneficiary, or a term of years not to exceed 20 years. When
the trust terminates, the trust assets are distributed to Southwestern for use toward the
University’s highest priorities or a purpose designated by you. The annuity trust is valued at the
time it is established, and at least five percent is distributed on a regular basis to you or another
beneficiary.
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Your income tax deduction is based on the amount of the gift, the ages of the beneficiaries, and

the percentage of trust assets received as income. Generally, the more income you receive, the
lower your tax deduction.

Generally, Southwestern prefers not to act as trustee. We can, however, suggest financial
institutions that can serve as trustee. Most banks and trust companies require a minimum of
$100,000 to establish an annuity trust. Since additions cannot be made to an annuity trust, you
may establish more than one.

Gift Acceptance Guidelines 16





